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k/LIff k|0ffnL -of]hgf_  

kf7\oqmdsf] ?k/]vf M—  ;+o'Qm / PsLs[t k/LIff k|0ffnL (Integrated & Unified Examination System) sf] cfwf/df 

;a}sf] nflu lgDgfg';f/sf] x'g]5 .  

efu – !  

lnlvt k/LIff (Written Examination) M    

 

 -s_ k|yd r/0f (Stage - I)           k"0ff{Í M— !))  

 -v_ låtLo r/0f (Stage - II)  k"0ff{Í M— #))  

Effu– @  

clGtd r/0fsf] k/LIff (Final Stage Examination ) M         

;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{  k"0ff{Í M— ^)   

k/LIff of]hgf (Examination Scheme)  

efu – ! M lnlvt k/LIff (Written Examination) :    

-s_ k|yd r/0f (Stage - I) :  k|f/lDes k/LIff (Preliminary Examination)           k"0ff{Í M !))  

tflnsf -!_  

  kq     ljifo  k"0ff{Í  ptL0ff{Í  k/LIff k|0ffnL  k|Zg;+Vof x cÍ  ;do  

k|yd  

k|zf;lgs cle?lr 

k/LIf0f*  

(Administrative 

Aptitude Test)  

100  45  

j:t'ut  

(Objective):  

ax'j}slNks k|Zg  

(Multiple Choice 

Questions)  

!)) k|Zg×  !cÍ  
! 306f  

#) ldg]6   

  

*k|zf;lgs cle?lr k/LIf0f (Administrative Aptitude Test)  

  

kq÷ljifo  efu  ljifoj:t'  cÍ  k"0ff{Í  ptL0ff{Í  k|Zg;+Vof x cÍ  

k|yd÷  

k|zf;lgs  

cle?lr k/LIf0f  

(AAT)  

(A)  General Awareness  50  

100  45  

%) k|Zg × ! cÍ  

(B)  Aptitude Test   30  #) k|Zg × ! cÍ  

(C)  
English Language 

Competence Test  
20  @) k|Zg × ! cÍ  

 

efu – ! M lnlvt k/LIff (Written Examination) :    

-v_ låtLo r/0f (Stage - II) :   d"n k/LIff (Main Examination)      k"0ff{Í M #)) 

tflnsf -@_  

  kq       ljifo  k"0ff{Í  ptL0ff{Í  k/LIff k|0ffnL  k|Zg;+Vof x cÍ  ;do  

låtLo  

zf;g k|0ffnL  

(Governance Systems)  100  40  ljifout (Subjective)  !) k|Zg × !)cÍ  
# 

306f 
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  kq       ljifo  k"0ff{Í  ptL0ff{Í  k/LIff k|0ffnL  k|Zg;+Vof x cÍ  ;do  

t[tLo  

;d;fdlos ljifo  

(Contemporary Issues)  100  40  ljifout (Subjective)  !) k|Zg × !)cÍ  
# 

306f 

rty'{
**
  

;]jf ;d"x ;DaGwL  

(Service related subject)  100  40  ljifout (Subjective)  !) k|Zg × !)cÍ  
# 

306f 

 efu – @  

clGtd r/0fsf] k/LIff (Final Stage Examination ) M         

;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{      k"0ff{Í M— ^)   

tflnsf -#_ 

ljifo  k"0ff{Í  k/LIff k|0ffnL  ;do  

;"rgf k|ljlw ;Lk k/LIf0f   

(Information Technology Skill Test)  
10  k|of]ufTds (Practical)#   

@)  

ldg]6  

;fd"lxs k/LIf0f (Group Test)  10  ;d"xdf JolQmut k|:t'lt    

(Individual Presentation in Group)  
#) ldg]6  

cGtjf{tf{ (Interview)  40  df}lvs (Oral)    

tflnsf -%_  

# k|of]ufTds k/LIff of]hgf (Practical Examination Scheme)  

ljifo   k"0ff{Í  ljifoj:t' lz{ifs  cÍ  ;do  

;"rgf k|ljlw ;Lk 

k/LIf0f (IT Skill Test)  
!)  

Devanagari Typing  @=% cÍ  % ldg]6  

English Typing  @=% cÍ  % ldg]6  

Word processing  @ cÍ  

!) ldg]6  
Electronic Spreadsheet  ! cÍ  

Presentation System  ! cÍ  

Windows basic,  Email and Internet  ! cÍ  

  hDdf  !) cÍ   @) ldg]6  

b|i6Jo M  

1. of] kf7\oqmd of]hgfnfO{ ;+o'Qm / PsLs[t k/LIff k|0ffnLsf] cfwf/df k|zf;g ;]jfsf ;a} ;d'xsf] nflu lnlvt 

k/LIff -k|yd r/0f / låtLo r/0f_ tyf clGtd r/0fsf] k/LIff u/L b'O{ efudf ljefhg ul/Psf] 5 .   

2. dfly tflnsf -!_ / tflnsf -@_ df lbO{Psf] cg';f/sf] lnlvt k/LIff of]hgf ;a} ;d'xsf] nflu clgjfo{ x'g]5 .   

3. ;+o'Qm / PsLs[t k/LIff k|0ffnLsf] cfwf/df dfly plNnlvt ;]jfsf ;a} ;d'xsf] nflu k|yd, låtLo / t[tLo 

kq÷ljifosf] ljifoj:t' Pp6} (Common) / clgjfo{ x'g]5 . ;a} ;d'xsf] nflu rt'y{ kq ;]jf ;d"x ;DaGwL 

ljifosf] ljifoj:t' Pp6} (Common) x'g]5 .  

4. plNnlvt ;a} ;]jf / cGtu{tsf ;d"xsf] v'nf / ;dfj]zL ;d"xsf] Pp6} (Common) k|Zgkqsf] dfWodaf6 ;+o'Qm 

/ PsLs[t k/LIff ;~rfng x'g]5 .  

5. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

6. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt cÍ 

s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g .  
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7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cÍ / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x'g]5 .  

9. ljifout k|Zgsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s v08sf k|Zgsf] 

pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t'df h'g;'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf sfg"g, 

P]g, lgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wgeO{ x6fO{Psf jf yk 

u/L ;+zf]wgeO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg' kb{5 .  

11. lnlvt k/LIffsf] k|yd r/0f (Stage -I) df k|f/lDes k/LIff (Preliminary Examination) x'g]5 . o; k|f/lDes 

k/LIffnfO{ 5gf]6 k/LIff (Screening Test) sf] ?kdf dfq lnO{ o; k/LIffsf] k|fKtfÍnfO{ d"n k/LIffsf] cÍdf 

;dfj]z ul/g] 5}g . o; k/LIffsf] pQL0ff{Í k"0ff{Ísf] $% -k}+tfln;_ k|ltzt cyf{t $% cÍ x'g]5 .  

12. lnlvt k/LIffsf] k|yd r/0f (Stage -I) sf] k/LIffaf6 5gf]6 ePsf pDd]bjf/nfO{ dfq lnlvt k/LIffsf] låtLo 

r/0f (Stage -II) sf] d"n k/LIff (Main Examination) df ;lDdlnt u/fOg]5 .   

13. lnlvt k/LIffsf] låtLo r/0f (Stage -II ) sf] d"n k/LIffdf 5gf]6 ePsf pDd]bjf/x?nfO{ dfq clGtd r/0fsf] 

k/LIff (Final Stage Examination)  df ;lDdlnt u/fOg]5 .  

14. låtLo r/0fsf] d"n k/LIff / clGtd r/0fsf] k/LIffsf] s'n cÍ of]usf cfwf/df clGtd k/LIffkmn k|sflzt ul/g]5 .  

15. plNnlvt k/LIff of]hgf nfu" ePkl5 of] eGbf cufl8sf] k/LIff of]hgf vf/]h x'g]5 .  

16. kf7\oqmd :jLs[t ldlt M – 2080/07/03  
17. k/LIff of]hgf ;+zf]wg ldlt M – 2081/07/13  
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lnlvt k/LIff M– k|yd r/0f (First Phase)  

k|yd kqM– k|zf;lgs cle?lr k/LIf0f  

(Administrative Aptitude Test)  

Part (A)  

   

1. ;fdfGo ;r]tgf  (General Awareness)             %) k|Zg × ! cÍ Ö %) cÍ 

1.1 e"uf]n – g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s e"uf]n 

Geography - physical, social and economic geography of Nepal and the World   

1.2 Oltxf;, ;+:s[lt / ;fdflhs Joj:yf 

History, Culture and Social System    

1.2.1 ljZjsf k|d'v P]ltxfl;s 36gfx? 

Major historical events of the World    

1.2.2 g]kfnsf] k|frLgsfn tyf dWosfnsf] /fhgLlts, cfly{s Pj+ ;fdflhs ;f+:s[lts cj:yf  / 

cfw'lgs g]kfnsf] Oltxf; 

Political, economical and socio-cultural aspects of ancient, medieval and modern 

Nepalese history  

1.2.3 g]kfndf nf]stGqsf] nflu ePsf hgcfGbf]ngx? 

 People's Movements for democracy in Nepal 

1.2.4 g]kfnsf k|rlnt wd{, ;+:s[lt, hfthflt, efiff, ;flxTo / snf 

 Prevalent religions, culture, ethnicity, languages, literature and art of Nepal 

1.3 zf;gk4lt / zf;g – ;+ljwfg, /fhg}lts Joj:yf, clwsf/df cfwfl/t ;jfn÷ljifox? / g]kfnsf] 

k|zf;lgs Joj:yfsf] ljsf;qmd 

Polity and Governance – constitution, political system, right based issues and evolution of 

the Nepalese Administrative System 

1.4 cfly{s ljsf; 

Economic Development    

1.4.1 g]kfndf ljsf;sf k"jf{wf/x? -s[lif, jg, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo,  

/ ljB't_ 

Infrastructure development in Nepal (agriculture, forest, industry, trade, tourism, 

transportation, communication, education, health and electricity)     

1.4.2 g]kfnsf] cy{tGq;Fu ;Dj4 of]hgf, ;|f]t÷;fwgx?sf] kl/rfng, j[l4, ljsf; tyf /f]huf/ 

;DaGwL ;jfn÷ljifox? / u08sL k|b]zsf] of]hgfa4 ljsf; 

The Nepalese economic issues relating to planning, mobilization of resources, 

growth, development and employment and planned development of Gandaki 

Province  

1.4.3 g]kfnsf] ljZj;Fusf] cfly{s ultljlwx? 

Nepal's economic interaction with the World 

 

1.5 lbuf] ljsf;, jftfj/0fLo kfl/l:ylt, kof{j/0fLo ;+/If0f, h}ljs ljljwtf, hnjfo' kl/jt{g, hg;+flVosL, 

Zfx/Ls/0f, a;f]jf;, k|b"if0f, k|fs[lts ;|f]t tyf /fli6«o ;Dkbfx?sf] ;+/If0f ;DaGwL ;fdfGo ;jfnx? 

General Issues on sustainable development, environmental ecology, ecological 

preservation, bio-diversity, climate change, demography, urbanization, settlement, 

pollution, conservation of natural resources and national heritage   

1.6 lj1fg / k|ljlw 

Science and Technology   

1.6.1 k|d'v j}1flgs cGj]if0f / cfljisf/x?, k|l;4 j}1flgs / ltgsf] of]ubfg 
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Major scientific discoveries and inventions, famous scientists and their 

contributions 

1.6.2 lj1fg / k|ljlwsf] dfgj hLjg / ;dfhdf k/]sf] k|efj 

Impact of science & technology in human life and society 

1.6.3 qmdljsfz, j+zf0f', :jf:Yo / /f]u af/] ;fdfGo hfgsf/L 

General information on evolution, heredity, health and diseases  

1.7 cGt/f{li6«o dfldnf tyf cGt/f{li6«o ;+3÷;+:yf 

International Affairs and International Institutions 

1.7.1 ;fs{ ;b:o /fi6«x? tyf rLg, ;+o'Qm /fHo cd]l/sf, ;+o'Qm clw/fHo, ?;, k|mfG;, hd{gL,  

:jLh/Nof8 / hfkfg h:tf d'n'sx?;Fu g]kfnsf] ;DaGw 

Nepal's relations with the SAARC member countries and other countries such as 

China, United States of America, United Kingdom, Russia, France, Germany, 

Switzerland and Japan   

1.7.2 ;+o'Qm /fi6«;+3 k|0ffnL, ax'klIfo Joj:yfkg / g]kfn 

UN System, multilateral arrangements and Nepal   

1.8 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx? M h:t}– /fhgLlts, ;fdflhs, 

;f+:s[lts, cfly{s, j}1flgs,  v]ns"b, k':ts, k'/:sf/, snf, ;flxTo / ;+uLt nufot dxTjk"0f{ JolQmTj 

tyf ljrf/sx? 

Major Events and Current Affairs of National and International Importance; such as 

political, social, cultural, economic, scientific, sports, books, prizes/rewards, arts, literature 

and music as well as noted personalities and thinkers   

1.9 u08sL k|b]zsf] ;d;fdlos 36gf tyf gjLgtd ultljlwx?M h:t}– cfly{s, ;fdflhs, ;f+:s[lts, snf, 

;flxTo, v]ns'b nufot dxTjk"0f{ ljifox? 

Current events and latest activities of Gandaki Province: such as - economic, social, 

cultural, arts, literature, sports and other important subjects   

Table of Specification  

  

Unit 

No.  

  

Contents Title  

No.  

of 

items  

Specification  

Remarks  Level I 

(60%)  

Level II 

(40%)  

1.1  e"uf]n  6  

14  10  
Level I  sf ^) k|ltzt / 

Level II sf $) k|ltzt   

1.2  Oltxf;, ;+:s[lt / ;fdflhs Joj:yf    6  

1.3  zf;gk4lt / zf;g  6  

1.4  cfly{s ljsf;    6  

1.5  lbuf] ljsf;, jftfj/0fLo kfl/l:ylt,====  6  

16  10  
Level I  sf ^) k|ltzt / 

Level II sf $) k|ltzt   

1.6  lj1fg / k|ljlw   6  

1.7  
cGt/f{li6«o dfldnf tyf cGt/f{li6«o 

;+3÷;+:yf   
6  

1.8 
&  

1.9 

/fli6«o / cGt{/fli6«o dxTjsf  

;d;fdlos 36gf tyf gjLgtd 

ultljlwx?  

u08sL k|b]zsf] ;d;fdlos 36gf tyf 

gjLgtd ultljlwx? 

8  

 Total  50  30  20    
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Level I Questions   

-rf/ ljsNkdfq ePsf ;fdfGo ax'j}slNks k|Zgx?_   

Level II Questions   

-rf/ eGbf al9 ljsNk x'g ;Sg] t/ rf/ ljsNkdfq k|bfg ul/Psf ax'j}slNks :j?ksf t/ l7s‐a]l7s, hf]8f 

ldnfpg], vfln 7fpF eg]{, sf/0f / k|efj ;DaGw k|Zgx?, gldNbf] 5'§\Øfpg] k|Zgx?_   

 

Part (B)  

2. Aptitude Test                            30 × 1 = 30 Marks  

2.1 शाब्दिक तार्कि क परीक्षण (Verbal reasoning) : अदयबब्थित शदि (Jumbled word), अनकु्रम (Series), समरुपता 
(Analogy), बर्गीकरण (Classification), कोडििंर्ग तिा डिकोडििंर्ग (Coding-decoding), छुटेका शदि तिा अिंक 

डमलाउन े (Insert the missing character), साझा अब्थतत्व तिा सम्बन्ध पत्ता लर्गाउने (Common property), 
म्यार्िक्स (Matrix), दिशा र िरुी ज्ञान परीक्षण (Direction and distance sense test), शे्रणी क्रम (पिंब्ि क्रम) 
(Ranking order), भनाइ र कारण (Assertion and reason), आर्गमनात्मक तिा डनर्गमनात्मक तार्कि क ज्ञान 
(Induction and deduction reasoning), कायि/अबथिाको डसलडसला (Courses of action)  6 × 1 = 6 Marks  

2.2 अशाब्दिक तार्कि क परीक्षण (Non-verbal reasoning): ब्ित्रको शे्रणी क्रम परुा र्गने /अनकु्रम (Figure Series), 
ब्ित्रको समरुपता पर्िल्याउने  (Figure analogy), बर्गीकरण अिाित ्फरक पत्ता लर्गाउने (Classification / odd 
one out), ब्ित्रात्मक डबश्लषेण/भेन ब्ित्र (Venn diagrams), ब्ित्रको लिरक्रम परुा र्गने (Figure matrix), डत्रभजु, 

ितभु ुिज र वर्गििरुको रिंिना (Construction of triangles, rectangles and squares), घन र पासा (Cube and 

Dice),  ब्ित्र बनावट र र्वश्लषेण (Figure formation and analysis), िोप्ला तिा कुनै ब्िन्िको अवब्थतडि (Dot 

situation), जल ब्ित्र (Water images), िपिण ब्ित्र वा डबम्ब (Mirror images), सब्म्मडलत आकृडत (Embedded 

figures)           6 × 1 = 6 Marks 

2.3 मात्रात्मक योग्यता (Quantitative aptitude): अिंकर्गब्णतीय तकि  (Arithmetical reasoning / operation), प्रडतशत 
(Percentage), डभन्न (Fraction), िसमलब (Decimal), अनपुात तिा समानपुात (Ratio and proportion), औसत 
(Average), नाफा तिा नोक्सान (Profit and loss), डमडत र पात्रो (Date and calendar), समय तिा कायि 
(Time and work)                                            6 × 1 = 6 Marks  

2.4   सामान्य मानडसक क्षमता, तार्कि क क्षमता एबिं डबश्लषेणत्माक क्षमता (General mental ability, logical  

     reasoning and analytical ability)                             6 × 1 = 6 Marks  

2.5  तथयािंक दयाख्या (Data interpretation): बारम्बारता (Frequency distribution), िाटि (charts), ग्राफ      

      (Graphs), टेबल (Tables), तथयािंकको  पयािप्तता (Data sufficiency)            6 × 1 = 6 Marks  

 
3. English Language Competence Test                       20 × 1 = 20 Marks  

 3.1 Comprehension:                 5 × 1= 5 Marks  

Questions will be asked based on the passage given. The questions will try to accommodate the 

following areas:   

- Fact finding, Inferential, Core theme, True/false identification, Issues raised and 

Language based  

 3.2 Vocabulary:                  5 × 1 = 5 Marks  

Questions will be asked to assess their grasp on the English language vocabulary. The questions 

will be of the following nature:   
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- Meaning of the words (literal/figurative/contextual), Single word for expressions, 

Synonyms/antonyms, Derivatives and Homonyms/homophones  

 3.3 Syntactic ability:                 7 × 1 = 7 Marks  

Questions will be asked to assess the syntactic ability of the candidates. The questions will be 

based on the following categories:  

- Agreement, Tense/Aspect, Reported Speech, Voice, Parallel structures, Clauses, 

Modifier, Conditionals, Phrasal expressions, Shifts/Transformations (tense, number, 

person), Varieties, Articles, Parts of speech (noun, adjective, pronoun, verb, adverb, 

prepositions, conjunctions and interjection) 

3.4 Communicative competence             3 × 1 = 3 Marks 

▪ E-mail and Letter writing (components/structures of email and letters)  

 

Note: - The above English Language Competence Test syllabus is devised for assessing the 

proficiency of the English language of candidates. With the view to assess the candidates’ 

language competence, the syllabus aims:   

▪ To test the understanding of their language through reading comprehension,  
▪ To map the range of their vocabulary,  
▪ To examine their syntactic ability, 
▪ To test communicative competence.  

The nature and standard of questions in English Language Competence Test will be such 

that an educated Class XII level person will be able to answer them without any subject 

specialized study.  

 

clGtd r/0fM – ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{ (Skill Test, Group Test & Interview) 

ljifoM– ;"rgf k|ljlw ;Lk k/LIf0f (Information Technology Skill Test) k|of]ufTds k/LIff 

of]hgf (Practical Examination Scheme)  

ljifo   k"0ff{Í  ljifoj:t' lz{ifs  cÍ  ;do  

;"rgf k|ljlw ;Lk k/LIf0f  

(IT Skill Test)  
!)  

Devanagari Typing  @=% cÍ  % ldg]6  

English Typing  @=% cÍ  % ldg]6  

Word processing  @ cÍ  

!) ldg]6  
Electronic Spreadsheet   ! cÍ  

Presentation System  ! cÍ  

Windows basic,  Email and Internet  ! cÍ  

 hDdf  !) cÍ   @) ldg]6  

Contents  

1.  Windows basic, Email and Internet  

• Introduction to Graphical User Interface , 

• Use & Update of Antivirus  

• Concept of virus, worm, spam etc.  

• Starting and shutting down Windows  
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• Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.  

• Concept of file, folder, menu, toolbar  

• Searching files and folders  

• Internet browsing & searching the content in the web  

• Creating Email ID, Using email and mail client tools  

• Basic Network troubleshooting (checking network & internet connectivity)  

  

2.  Word processing  

• Creating, saving and opening documents  

• Typing in Devanagari and English   

• Copying, Moving, Deleting and Formatting Text   

• Paragraph formatting (alignment, indentation, spacing etc.)  

• Creating lists with Bullets and Numbering  

• Creating and Manipulating Tables  

• Borders and Shading  

• Creating Newspaper Style Documents Using Column  

• Security Techniques of Document  

• Inserting header, footer, page number, Graphics, Pictures, Symbols  

• Page setting, previewing and printing of documents  

• Mail merge  

  

3.  Presentation System  

• Introduction to presentation application  

• Creating, Opening & Saving Slides  

• Formatting Slides, Slide design, Inserting header & footer  

• Slide Show  

• Animation  

• Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.  

4.   Electronic Spreadsheet  

• Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet, 

Workbook and Workspace)  

• Creating, Opening and Saving Work Book  

• Editing, Copying, Moving, Deleting Cell Contents  

• Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and 

text wrap)  

• Formatting Rows, Column and Sheets  

• Using Formula with Relative and Absolute Cell Reference  

• Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)  

• Sorting and Filtering Data  

• Inserting Header and Footer  

• Page Setting, Previewing and Printing  

k|of]ufTds ;"rgf k|ljlw ;Lk k/LIf0fsf gd'gf k|Zgx?   
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(Sample questions of Information Technology Skill Test)  
  

1.  tn lbOPsf] b]jgfu/L] Text  nfO{ cfwf/ dfgL 6fOk ug{'xf];\ .    

-sDtLdf 150 zAbx? ePsf] b]jgfu/L] Text lbOg]5 ._  

[2.5 cÍ ]      -5 ldg]6_  

2.  tn lbOPsf] c+u]|hL Text  nfO{ cfwf/ dfgL 6fOk ug{'xf];\ .    

-sDtLdf 200 zAbx? ePsf] c+u]|hL  Text lbOg]5 ._  

[2.5 cÍ]      -5 ldg]6_  

-k|Zg g+= #, $, % / ^ sf nflu hDdf      10 ldg]6_  

3. Perform the following in Word Processing:     [0.5x4 = 2 cÍ ]      

A) Copy and paste the English text typed in question no. 2 in a new document.  

B) Insert a table with 3 columns and 5 rows below the text.  

C) Insert a picture.  

D) Apply Page Border and save it.  

  

4. Prepare a presentation for the following information.  [0.5 x 2 = 1 cÍ]      

• (PPSC: Independent Constitutional Body,   

• Established: 25 MAY 2021,   

• Functions: selecting meritorious candidates for civil service)  

5. Prepare the worksheet as below and insert suitable formula to calculate average 

salary.          [0.5 x 2 = 1 cÍ]       

S. No.  Name  Post  Salary  

1  X  JS     32,000.00   

2  Y  US     27,500.00   

3  Z  SO     24,500.00   

 Average Salary:  
  

6. Perform the following:           [1 cÍ]     

• Set www.pppc.gandaki.gov.np as home page in your internet browser.  

  

 b|i6JoM  

Word Processing, Presentation system, Electronic Spreadsheet / Windows basic, Email and 

Internet cGtu{tsf feature x? ;dfj]z ePsf !) ldg]6df ;lsg] k|Zgx? ;f]lwg]5 .  

  

  

  

  

  

http://www.pppc.gandaki.gov.np/
http://www.psc.gov.np/
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c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM–  

1=   b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M–   

  z'4 zAb k|lt ldg]6 -Correct Words/Minute_  kfpg] c+s  

  % eGbf sd z'4 zAb k|lt ldg]6 afkt  ) c+s  

  % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) c+s  

  &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% c+s  

  !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) c+s  

  !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% c+s  

  !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) c+s  

  !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% c+s  

  @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) c+s  

  @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% c+s  

  @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) c+s  
  

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M–   

  z'4 zAb k|lt ldg]6 -Correct Words/Minute_  kfpg] c+s  

  ^ eGbf sd z'4 zAb k|lt ldg]6 afkt  ) c+s  

  ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) c+s  

  ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% c+s  

  !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) c+s  

  !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% c+s  

  !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) c+s  

  @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% c+s  

  @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) c+s  

  @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% c+s  

  #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) c+s  

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s ul/g]5 . 

lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text df Punctuation 

6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  k|of]u u/L z'4 zAb k|lt 

ldg]6(Correct words/minute) lgsflng]5 .   

Formula: 

z'4 zAb k|lt ldg]6 (Correct words/minute) =  (Total words typed − Wrong words)  
5  
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;fd"lxs k/LIf0f (Group Test) 

;fd'lxs k/LIf0f JolQmTj k/LIf0f (Personality Test) sf] Ps c+z xf] . lghfdtL ;]jfsf] If]q lj:tf/ tyf 

sfo{ k4lt kl/jt{g ;d]t e}/x]sf] ;Gbe{df g]kfn ;/sf/sf gLlt, of]hgf, sfo{qmd cflb dfly ljrf/–ljdz{, 5nkmn 

u/L ltgsf] cem} a9L k|efjsf/L tyf sfof{Gjog of]Uo ;dfwfg klxNofpg] ;DaGwdf pDd]bjf/x?sf] Ifdtf klxrfg 

ug'{ o; k/LIf0fsf] d"n dd{ xf] . . o;sf] nflu 5nkmn, ljrf/–ljdz{ u/L kl/l:ylt a'‰g ;Sg], lg0f{o lbg], hgtfnfO{ 

lqmofzLn agfpg], lrQ a'emfpg], lgwf{l/t nIo cg';f/ sfd ug]{÷u/fpg], h:tf sfdsf nflu n]vg Ifdtfsf ;fy;fy} 

;d:ofnfO{ oyfy{k/s 9+un] klxrfg ug{ ;Sg], jfsk6'tf, lzi6tf, ts{zlQmsf] klg cfjZostf kb{5 .  To;}n] o; 

k/LIf0fdf pDd]bjf/x?sf] jf}l4s Ifdtf, ;+rf/ ;Lk, ;d"x ultlzntf, Jojxf/, JolQmTj, dgf]j[lt, lqmofzLntf, 

lg0f{ozlQm, ;d:of ;dfwfg Ifdtf, g]t[Tj Ifdtf, ;do Joj:yfkg tyf JolQmTjdf ePsf cGo u'0fx?sf] cf+sng 

cyf{t k/LIf0f / d"NofÍg ug{sf] nflu pDd]bjf/x?nfO{ s'g} ;d;fdlos ljifo÷;jfn÷;d:ofdf ;fd"lxs 5nkmn 

u/L k|efjsf/L / sfof{Gjog of]Uo ;dfwfg lgsfNg lbOG5 .    

;fd"lxs 5nkmn (Group Discussion)  

  

o; k|of]hgsf] nflu ul/g] k/LIf0f !) k"0ff{Í / #) ldg]6 cjlwsf] x'g]5 h'g g]tfljlxg ;fd"lxs 5nkmn (Leaderless 

Group Discussion) sf] ?kdf cjnDjg ul/g] 5 . lbOPsf] k|Zg jf Topic sf ljifodf kfn}kfnf];Fu lglb{i6 

;doleq ;d"xjLr 5nkmn ub}{ k|To]s pDd]bjf/n] JolQmut k|:t'lt (Individual Presentation) ug'{ kg]{5 . o; 

k/LIf0fdf d"NofÍgsf] nflu b]xfo cg';f/sf] # hgf eGbf a9Lsf] ;ldlt /xg]5 .   

cfof]usf cWoIf jf cWoIfn] tf]s]sf] ;b:o   – cWoIf  

lj1   – ;b:o  

bIf÷lj1 -! hgf_  – ;b:o  
 

;fd"lxs 5nkmndf lbOg] gd'gf k|Zg jf Topic  

pbfx/0fsf] nflu – phf{ ;+s6, u/LaL lgjf/0f, :jf:Yo aLdf, vfB ;'/Iff, k|ltef knfog h:tf Topics  dWo] s'g} 

Ps Topic dfq lbOg]5 .  
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lnlvt k/LIffM– låtLo r/0f (Second Phase)  
låtLo kqM– zf;g k|0ffnL 

Section (A) - 10 Marks × 3 Questions = 30 Marks  

1. /fHo / zf;g -State and Governance_ 

1.1 /fHosf] cjwf/0ff, /fHosf pTklQsf l;4fGt, /fH\osf] dxTj 

Concept of state, theory of origin of state, importance of state  
1.2 /fi6« lgdf{0f / /fHo lgdf{0f 

Nation building and state building 

1.3 zf;g k|0ffnLsf cfwf/e"t kIfx?M cjwf/0ff / dxTj 

Basic Aspects of Governance System: Concept and Significance  

1.4 k|d'v zf;g k|0ffnLx?M ;+;bLo, /fi6«ktLo, ldl>t, ax'nafbL zf;g k|0ffnL 

Major Governance systems: Parliamentary, Presidential, Mixed and Pluralism governance system 

1.5 g]kfnsf] zf;g k|0ffnL -;+3, k|b]z / :yfgLo tx_ / /fhg}lts tyf k|zf;lgs ;+/rgf 

Nepal's governance system (federal, provincial and local levels) and political and administrative 

structure 

1.6 jx':tl/o zf;g / g]kfn M cgf}krfl/s zf;g, gful/s ;dfhsf] zf;g, :yfgLo zf;g, ;xeflutfd'ns 

zf;g, ;xsf/Ltfd"ns zf;g / Jofj;flos zf;g  

Multi-level Governance and Nepal: Informal Governance, Civil Society Governance, Local 

Governance, Participatory Governance, Cooperative Governance and Professional Governance  

1.7 ;+o'St /fi6«;+3 / g]kfn 

United Nations and Nepal 

1.8 ;"rgfsf] xs / kf/blz{tf 

Right to information and transparency 

1.9 g]kfnsf] k//fi6« ;DaGwM l;4fGt / gLlt 

Foreign Relations of Nepal: Principle and Policy  

1.10 /fli6«o ;'/Iff Joj:yfkgM cjwf/0ff, If]q / g]kfndf /fli6«o ;'/Iffsf ljBdfg k|fjwfgx? 

National security management: concept, scope and existing provisions of national security in Nepal 
 

v08 -B_ – 10 Marks × 2 Questions = 20 Marks 
 

@=  ;+ljwfg / sfg"g  (Constitution and Law) 

@=!=  ;+ljwfgjfb 

  Constitutionalism 

@=@=  g]kfnsf] ;+j}wflgs ljsf; 

  Constitutional Development in Nepal 

@=#=   jt{dfg g]kfnsf] ;+ljwfg  

  Present Constitutional of Nepal 

@=#=!  g]kfnsf] ;+ljwfgsf d"ne"t ljz]iftfx?  

Salient features of the Constitution of Nepal 

@=#=@= df}lns xs / st{Jo  

 Fundamental Right and duties 

@=#=#= /fHosf lgb]{zs l;4fGt, gLlt tyf bfloTj,  

  Directive Principles, Policies and obligations of the state 
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@=#=$=  ;+3Lo sfo{kflnsf, ;+3Lo Joj:yflksf / Gofokflnsf 

  Federal Executive, Federal Legislature and Judiciary 

@=#=%=   k|b]z sfo{kflnsf / k|b]z Joj:yflksf, 

   Provincial Executive and Provincial Legislature 

@=#=^=  ;+j}wflgs c+ux? 

   Constitutional bodies 

@=$=  dfgjclwsf/ / n}+lus Gofo 

  Human Rights and Gender justice  

@=%=  sfg"gsf >f]tx? / g]kfndf sfg"g lgdf{0f k|s[of 

  Sources of law and law making process in Nepal  

@=^=  nf]stGq, sfg"gsf] zf;g, ;dfj]zLs/0f ;dfg'kflts k|ltlglwTj, ;s/fTds lje]b 

 Democracy, Rule of law, inclusion, Proportional representation, Affirmative action 

@=&=  k|zf;sLo sfg"g 

  Administrative Law 

@=*=   sfo{:yndf x'g] of}ghGo b'j{\ojxf/ lgjf/0f ;DaGwL sfg"g 

  Law of Prevention on sexual harassment at workplace 

@=(=  ;"rgf k|ljlw ;DaGwL sfg"g 

 Law of information technology 
   

Section (C) - 10 Marks × 3 Questions = 30 Marks 

 

3.  ;fj{hlgs ;]jf tyf Joj:yfkg (Public Service and Management) 

 

3.1 ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

Concept, functions, characteristics and role of public service  

3.2 ;fj{hlgs ;]jf k|jfx  

Public Service delivery 

3.3 /fhg}lts t6:ytf, k|ltj4tf, kf/blz{tf / pQ/bfloTj 

Political neutrality, commitment, transparency and accountability  

3.4 ;fj{hlgs sf]ifsf] ;b'kof]u, ;bfrf/ / g}ltstf 

Utilization of public funds, ethics and morality  

3.5 lghfdtL÷;/sf/L ;]jf / sd{rf/LtGq 

Civil/Government service and bureaucracy  

3.6 ;fj{hlgs gLlt M lgdf{0f k|lqmof, ljZn]if0f, sfof{Gjog / d"NofÍg 

Public policy: formulation process, analysis, execution and evaluation    

3.7 ;fj{hlgs ;]jf j8fkqM cjwf/0ff, k|sf/ / k|of]u 

Public Service Charter: concept, types and uses     

3.8 ljB'tLo zf;g 

E-governance 

3.9 u'gf;f] Joj:yfkg  

Grievance management  



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf ck|fljlws 

;ftf+} txsf kbsf] v'nf tyf cGt/tx k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 

PPSC/Page 3  

Section (D) - 10 Marks × 2 Questions = 20 Marks 

4. >f]t Joj:yfkg / of]hgf (Resource Management and Planning) 

4.1 dfgj >f]t Joj:yfkg M k|flKt, ljsf;, pkof]u / ;Def/ 

Human Resource Management : Acquisition, development, use and maintenance  

4.2 ;fj{hlgs ljQ Joj:yfkg M g]kfnsf] of]hgf / ah]6 k|0ffnL 

 Public finance management: planning and budgeting system in Nepal 

4.3 g]kfndf ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f 

Government accounting and auditing system in Nepal    

4.4 ljQLo Joj:yfkg / ;fdflhs pQ/bfloTj 

 Financial management and social accountability 

4.5 cfjlws of]hgf,  dWodsflng vr{ ;+/rgf / jflif{s ljsf; of]hgf 

Periodic plan, Medium-term expenditure framework and Annual development plan 

4.6 lbuf] ljsf; nIo  

Sustainable development goals 

4.7 ;xeflutfd"ns of]hgf / ljsf; 

Participatory planning and development 

4.8 tLg txsf ;/sf/ aLrsf] ;xsfo{ / ;|f]tdf ;fem]bf/L 

Cooperation and sharing of resources between the three levels of government 

 

--- 
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t[tLo kqM– ;d;fdlos ljifo 
 

Section (A) - 10 Marks × 3 Questions = 30 Marks  
 

1. ;fdflhs dfldnfx? -Social issues) 

1.1 ;fdflhs ljjfb tyf åGå 
Social discord and conflict 

1.2 ;fdflhs Gofo tyf ;dfgtf 
Social justice and equality 

1.3 ;dfj]zLs/0f÷jlxis/0f 
Inclusion/Exclusion 

1.4 ;fdflhs Pj+ ;f+:s[lts ?kfGt/0f 
Social and cultural transformation  

1.5 >f]t÷;fwgx?sf] ljt/0fdf Gofo M c;dfgtf Pj+ ;LdfGtLs/0f -k|fb]lzs, hfthfltut, n}lËs, 

u|fdL0f tyf zx/L, gj lgld{t ;d"x_ 
Distributive justice of resources: disparities and marginalization (regional, 

caste/ethnicity, gender, rural and urban, Subaltern groups) 

1.6 ;fdflhs ;+/If0f÷arfp, ;fdflhs ;'/Iff tyf ;fdflhs lhDd]jf/L 
Social protection, social security and social responsibility  

1.7 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng 
Cultural diversity and social mobilization   

1.8 hg;+Vof -a;f]af;, a;fO;/fO, zx/Ls/0f, cfk|af;L, z/0ffyL{, k|f}9fj:yf, lj:yflkt hg;+Vof_  
Population (settlement, migration, urbanization, immigrant, refugee, aging, 

displaced population) 

1.9 ;+ul7t ck/fw M laB'tLo ck/fw (cyber crime), dfgj a]rljvg, nfu' cf}ifw, t:s/L, 

ldnf]dTff] (cartelling)÷ Psflwsf/ (monopoly), cftÍjfb, e|i6frf/ / cj}w d'b|f 

lgd{nLs/0f 
Organized crime: cybercrime, human trafficking, drugs, smuggling, cartelling/ 

monopoly, terrorism, corruption and money laundering  

1.10 vfB ;Dk|e'tf / ;'/Iff 
Food sovereignty and security 

 

Section (B) - 10 Marks × 2 Questions = 20 Marks  
 

2. cfly{s dfldnfx? (Economic issues) 

2.1 cfly{s a[l4 tyf cfly{s ljsf; / ljt/0f 

 Economic growth, economic development and distribution 

2.2 cfly{s ljsf;sf k|d'v kIfx? M s[lif, pBf]u, Jofkf/, ko{6g, phf{, j}b]lzs /f]huf/ tyf dfgj 

;+zfwg 

 Major aspects of economic development: agriculture, industry, trade, tourism, 

energy, foreign employment and human resource 

2.3 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf] e"ldsf 

 Role of public sector, private and cooperative sectors in economic development   



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 

ck|fljlws ;ftf+} txsf kbsf] v'nf tyf cGt/tx k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 

2.4 j}b]lzs ;xfotf / cGt/f{li6«o ;xof]u 

   Foreign aid and international co-operation  

2.5 j}b]lzs nufgLM kf]6{kmf]lnof] / k|ToIf 

  Foreign Investment: portfolio and direct  

2.6 k|ljlw x:tfGt/0f -af}l4s ;DklQ clwsf/ ;d]t_ 

  Technology transfer including intellectual property rights  

2.7 Jofkf/, ahf/ / >d pbfl/s/0f  

  Trade, market and labour liberalization  

2.8 cfly{s s'6gLlt 

  Economic diplomacy  

2.9 ul/jL, j]/fhuf/L / c;dfgtf 

 Poverty, unemployment and inequality 

2.10 cGt/ k|b]z cfly{s ;DaGw 

 Inter-provincial economic relation 

Section (C) - 10 Marks × 3 Questions = 30 Marks  

3. ljsf;;Fu ;Da4 dfldnfx? (Developmental Issues ) 

3.1 dfgj ljsf;  

Human development 

3.2 k"jf{wf/ ljsf;  

 Infrastructure development 

3.3 lbuf] ljsf; -e"ld, hn tyf k|fs[lts >f]tx? M wfGg ;Sg] Ifdtf / ljsf; gLlt_,  

Sustainable development (land, water and natural resources: carrying capacity and 

development policy) 

3.4 hnjfo' kl/jt{g  

Climate Change 

3.5 ljsf; k|lqmofdf /fHo / /fHo afx]ssf If]qx?sf] e"ldsf  

Role of state and non-state sectors in development process 

3.6 zflGt / åGå ;Da]bgzLn ljsf;  

Peace and conflict sensitive development 

3.7 ljs]Gb|Ls/0f tyf :yfgLo :jfoQ zf;g  

Decentralization and local self-governance  

3.8 ;fem]bf/L ljsf;, ljsf;df gful/ssf] ;+nUgtf tyf ;d'bfodf cfwfl/t ljsf;  

Partnership development, Citizen engagement in development and community 

based development 

3.9 ;dfj]zL / ;Gt'lnt ljsf;  

Inclusive and balanced development 

3.10 ljsf;df ;"rgf–;~rf/ k|ljlwsf] e"ldsf  

Role of Information and Communication Technology (ICT) in development  

3.11 ljZjJofkLs/0f / ljsf;  

Globalization and development 



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 

ck|fljlws ;ftf+} txsf kbsf] v'nf tyf cGt/tx k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 
 

Section (D) - 10 Marks × 2 Questions = 20 Marks  
 

4. jftfj/0f;Fu ;Da4 dfldnfx? -Environmental Issues)  

4.1 kfl/l:ylts k|0ffnL / kfl/l:yltsLo ;]jf 

Ecosystem and Ecosystem Services 

4.2 h}ljs ljljwtf tyf ;+/If0f 

Bio-diversity and conservation  

4.3 hnjfo' kl/jt{g / sfj{g Jofkf/ 

Climate change and carbon trade 

4.4 jftfj/0fLo x|f; 

Environmental degradation  

4.5 jg ljgf; / jg Iflos/0f 

Deforestation and Forest Degradation  

4.6 ;+s6÷ljkb\ Joj:yfkg 

Crisis/Disaster management  

4.7 jftfj/0f, jftfj/0f ;+/If0f / lbuf] ljsf; 

Environment, Environmental Protection and Sustainable Development  

4.8 phf{ ;+s6 tyf phf{ ;+/If0f 

Energy crisis and energy conservation  

4.9 k|b"if0f tyf kmf]x/–d}nf Joj:yfkg 

Pollution and waste management 

--- 



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 
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rt'y{ kqM– ;]jf ;d"x ;DaGwL ljifo 
 

v08 -A_ – 10 Marks × 3 Questions = 30 Marks 
 

1. ;fj{hlgs Joj:yfkg (Public Management) 
 

1.1 ;fj{hlgs Joj:yfkgsf] kl/ro / sfo{If]q 

 Introduction and scope of public management 

1.2 sd{rf/L Joj:yfkgsf ljljw kIfx?M ;+3, k|b]z / :yfgLo txsf] lghfdtL tyf ;/sf/L ;]jfsf] 

juL{s/0f, egf{, 5gf}6, lgo'lQm, kb:yfkg, a9'jf, tna ;'ljwf, pTk|]/0ff tyf dgf]jn, a[lt ljsf;, 

sfo{;Dkfbg d"No+fsg / cjsfz 

Various aspects of personnel management: classification of federal, provincial and 

local level civil/government  service, recruitment, selection, appointment, placement, 

promotion, compensation, motivation and morale, career development, performance 

appraisal and separation from the service   

1.3 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf; 

Organization: concept, nature, type and organizational development   

1.4 ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, kb;f]kfg, lg0f{o k|lqmof, g]t[Tj, ;dGjo, clwsf/ 

k|Tofof]hg / lgIf]k0f, sfo{;Dkfbg s/f/, ;'kl/j]If0f, cg'udg tyf d"Nof+sg  

Instruction, control, hierarchy, decision-making, leadership, coordination, delegation 

and devolution of rights, performance contract, supervision, monitoring and 

evaluation in public management   

1.5 g]kfnsf] ;fj{hlgs k|zf;gsf] ljsf;qmd, cfwf/e't ;+/rgf, ljz]iftf, ;'wf/sf k|of; Pj+ 

r"gf}tLx?  

Development of the public administration in Nepal, basic structure, features, efforts 

for reforms and challenges  

1.6 Joj:yfkg k/LIf0f 

 Management audit    

1.7 Joj;flostf, cg'zf;g / cfrf/–;+lxtf 

 Professionalism, discipline and code of conduct   

1.8 gful/saf6 ;fj{hlgs sfo{x?sf] d"No+fsg M ;fj{hlgs ;'g'jfO, ;fdflhs k/LIf0f, ;fj{hlgs 

k/LIf0f / t];|f] kIf d"Nof+sg 

Citizens' involvement in the evaluation of public sector performances : Public hearing, 

social audit, public testing and third party evaluation  

1.9 ;fj{hlgs Joj:yfkgsf gjLg k|j[ltx? 

Innovative trends of public management   

1.10 ;fj{hlgs ;]jf k|jfxdf sDKo'6/, OG6/g]6, ;fdflhs ;~hfn, ;"rgf–;~rf/ k|ljlwsf] k|of]u, 

cj;/ tyf r'gf}tLx?  

Use of computer, internet, social networking, information-communication 

technology in public service delivery; opportunities and challenges  



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 

ck|fljlws ;ftf+} txsf kbsf] v'nf tyf cGt/tx k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 

v08 -B_ – 10 Marks × 2 Questions = 20 Marks 

2. /fh:j k|zf;g   

2.1 g]kfnsf] ;+ljwfgdf ;+3, k|b]z / :yfgLo txsf] /fhZj clwsf/sf ;DjGwdf ePsf] Joj:yf 

 Provisions regarding revenue rights of Federal, Provincial and Local levels in the 

Constitution of Nepal 

2.2 cfly{s sfo{k|0ffnL 

 Financial operating system  

2.3 /fh:jsf] cjwf/0ff / l;4fGt 

 Concept and principles of revenue  

2.4 ;fj{hlgs cfo, ;fj{hlgs vr{ / ;fj{hlgs C0fsf] cjwf/0ff 

 Concepts of public income, public expenditure and public debt  

2.5 g]kfndf s/ k|0ffnLM jt{dfg :j?k / sfof{Gojgsf] cj:yf -d"No clea[l4 s/, cfos/, cGtz'Ns, 

e+;f/ dx;"n, :yfgLo s/ tyf cGo s/x?_ 

 Tax system in Nepal: current form and implementation status (value added tax, 

income tax, excise duty, customs duty, local taxes and other taxes)  

2.6 cGt/;/sf/L ljQLo x:tfGt/0f, /fh:j / k|fs[lts >f]taf6 k|fKt /f]oN6Lsf] afF8kmfF6   

 Intergovernmental financial transfer, sharing of revenue and royalties from natural 

resources    

2.7 u08sL k|b]zdf k|b]z / :yfgLo txsf] /fhZj kl/rfngsf gofF >f]t / ;+efjgf 

 New sources and possibilities of provincial and local level revenue mobilization in 

Gandaki province 

2.8 cfly{s gLlt, ljQLo gLlt / df}lb|s gLlt 

 Economic policy, financial policy and monetary policy  

2.9 jh]6 rqmM ah]6 lgdf{0f, sfof{Gjog / d"NofÍg  

 Budget cycle: budget formulation, implementation and evaluation 

 

v08 -C_ – 10 Marks × 3 Questions = 30 Marks   
  

3. ;/sf/L cfly{s sf/f]jf/sf] n]vfÍg / k|ltj]bg    10× 2 Marks  = 20 Marks 

Accounting and Reporting of Government Financial Transactions  

3.1 ;/sf/L cfly{s sf/f]jf/ M kl/ro, ljif]ztf, sf/f]jf/ ljZn]if0f, k|f/lDes n]vfÍg, vftfdf k|ljli6 

/ k|ltj]bg ;DaGwL Joj:yf 

 Government financial transactions: Introduction, features, transaction analysis, 

Preliminary accounting, ledger posting and provision related reporting system     

3.2 bf]xf]/f] n]vf k|0ffnL, gub / k|f]befjLdf cfwfl/t n]vf k|0ffnL 

 Double entry-accounting system, cash and accrual based accounting system 

3.3 cfGtl/s lgoGq0f k|0ffnL 

 Internal Control System  



k|b]z nf]s ;]jf cfof]u 

u08sL k|b]z  

k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 

ck|fljlws ;ftf+} txsf kbsf] v'nf tyf cGt/tx k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 

3.4 vftf ;"rL (Charts of Accounts), Psn vftf sf]if (TSA),  ljB'lto ;/sf/L n]vf k|0ffnL   

(CGAS), :yfgLo ;+lrt sf]if Joj:yfkg k|0ffnL (SUTRA), LMBIS/ PLMBIS, 

FMIS/PFMIS tyf /fh:j Joj:yfkg ;"rgf k|0ffnL (RMIS) ;DaGwL hfgsf/L 

 General information about Chart of Accounts, Treasury Single Account (TSA), 

Subnational Treasury Regulatory Application (SUTRA), Revenue Management 

Information System (RMIS), Line Ministry Budget Information System, (LMBIS)   

Provincial Line Ministry Budget Information System (PLMBIS), Provincial 

Financial Management Information System (PFMIS) 

3.5 ;fj{hlgs ;DktL, lhG;L tyf w/f}6L n]vf, ;fj{hlgs ;DkQL Joj:yfkg k|0ffnL -PAMS)  

 Public assets, store / inventory and deposit accounting, Public assets Management 

System (PAMS)  

3.6 ;fj{hlgs If]qsf] n]vfdfg / cfly{s sfo{ljlw ;~rfng ;DaGwL sfg'gL Joj:yf 

 Nepal Public Sector Accounting Standards and related legal provisions on financial 

procudures     

3.7 ;fj{hlgs v/Lb Joj:yfkg / o; ;DaGwL sfg'gL Joj:yf 

 Public procurement management and related legal provisions on public procurement  

  

4.  n]vfk/LIf0f k|0ffnL  (Auditing System)   10 Marks × 1 Questions = 10 Marks 

4.1  n]vfk/LIf0fsf] kl/ro, p2]Zo, k|sf/, dxTj / cfwf/e"t l;4fGt 

 Introduction, purpose, types, basic principles and importance of the auditing    

4.2  ;/sf/L tyf ;+ul7t If]q n]vfk/LIf0f–dfg 

 Government and corporate sector auditing standards   

4.3  a]?h' / a]?h' km5of}{6 ;DaGwL Joj:yf 

 Provisions related to irregularities and settlement of irregularities   

4.4 ;+3, k|b]z / :yfgLo tx tyf ;+ul7t ;+:yfsf] n]vfk/LIf0f 

 Audit of federal, provincial, local levels and organized entities 

4.5  dxfn]vf k/LIfs, n]vfk/LIf0f ;DaGwL sfg'gL Joj:yf / ;fj{hlgs n]vf ;ldlt 

 Auditor General, Auditing Legislation and Public Accounts Committee   

4.6 n]vfk/LIf0f ;DaGwL /fli6«o tyf cGt/f{li6«o ;+:yfx? (ICAN, INTOSAI, ASOSAI) 

 National and international institutions related to auditing (ICAN, INTOSAI, 

ASOSAI) 

4.7  g]kfn n]vfk/LIf0f Joj:yfkg k|0ffnL -NAMS) 

 Nepal Audit Management System -NAMS) 
  

  



k|b]z nf]s ;]jf cfof]u 
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k|b]z k|zf;g ;]jf, -k|zf;g, n]vf / /fhZj ;d'x_ tyf :yfgLo k|zf;g ;]jf -k|zf;g / n]vf ;d'x_ sf 
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v08 -D_ – 10 Marks × 2 Questions = 20 Marks 

  

5. ;+;bLo k|lqmof / ;+3Lo k|0ffnL -Parliamentary Process and Federal System) 

5.1 ;+3Lo k|0ffnLsf] cjwf/0ff / dxTj 

Concept and Significance of Federal System   

5.2 g]kfndf ;+3Lotf (;xsfl/tf, ;x–cl:tTj / ;dGjo_ 

Federalism in Nepal (co-operative, co-existence and correlation) 

5.3 g]kfndf ;+3Lo tyf k|fb]lzs ;+;b  

Federal and Provincial Parliament in Nepal 

5.4 ;+3, k|b]z / :yfgLo txsf] zf;g k|0ffnL  

Federal, provincial and local level governance system 

5.5 ;+3, k|b]z / :yfgLo tx aLrsf] cGt/;DjGw 

Interrelationships between federal, provincial and Local Levels 

5.6 k|ltlglw;ef / /fli6«o;efsf aLrsf] cGt/;DaGw 

Interrelationship between the House of Representatives and the National Assembly 

5.7 ;+3, k|b]z / :yfgLo txdf sfg'g lgdf{0f k|lqmof 

Law-making process at federal, provincial and local levels 

5.8 ;+3Lo / k|b]z ;+;b, ;+;bLo ;ldlt / ;+j}wflgs lgsfox? aLrsf] cGt/;DjGw 

Interrelationship between federal and provincial parliament, parliamentary committees and 

constitutional bodies 

5.9 ;+;bLo bn / k|ltkIfsf] e"ldsf 

Role of Parliamentary Parties and Opposition 

5.10 hgk|ltlglwx?sf] e"ldsf, cfrf/ ;+lxtf, cg'zf;g, ;bfrf/ / g}ltstf 

Role of people representatives, code of conduct, discipline, morals and ethics 

 

--- 


